User Manual for requesting switchover

Below are the steps that you need to follow requesting
switchover to New Syllabus

1.Go to www.icsi.in/student/Home.aspx or
http://www.icsi.edu/

2. Click on login Button.
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ICSI Has Gone Online For Student Registration W.E.F 01-01-2014.
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> Conduct of Student Induction Programme (SIP) at Chandigarh <&

> Revised Exposure Drafts Of Secretarial Standards With Respect To General And Board Meetings For
Public Comments %

> Views/Suggestions solicited on Discussion Paper on Review of Delisting Regulations <&
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Registration Form for the 28th R-MSOP batch of ICSI-CCGRT from September 15- September 30,

2014 w2
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OR

Go to Home—> then Click on Check Your Account (Post
Registration) Link

> R-MSOP batch of ICSI-CCGRT from June 05- June 20, 2014 <&
ICSI Primer on Companies Act 2013
> Registration Form for the 27th R-MSOP batch of ICSI-CCGRT from June 05- June 20, 2014 ¥
> R-MSOP batch of ICSI-CCGRT from September 15- September 30, 2014 & Post Membership Qualification(PMQ)
Courses.
>
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YOU ARE HERE : Home
Students Members Companies Vendors
INSTRUCTIONS

» Click here for Online Registration - Foundation /Executive Programme

» Click here to Check your Account (Post Registration).

» Click here to Find New Student Application Status / Registration Number.
Procedure to Create Password by the Students.
Click here to Get Student Denovo Registration Number.

>

>

» Click here to Check Payment Status.

» Successfully remitted Examination Fee for June, 2016 Session! Click here to verify Exam Enrollment Status
>

You are further advised to download your registration letter and Identity Card from our website by logging in here . In case any discrepancy is found in any
information submitted by the student, he/she will be intimated accordingly.

v

Students are advised to keep their email id and mobile number updated in the system at all times

v

Students can apply for Verification of marks through Exam Verification Request link at MyAccount page.

3. Now enter your Username & password

|Bs' THE INSTITUTE OF icsi.edu  Recover Password
Company Secretaries of India Oweb s | Saargh

IN PURSUIT OF PROFESSIONAL EXCELLENCE 2
Statutory body under an Act of Parliament ?) LOGIN

YOU ARE HERE Home
=
> f
g Username: | ||
E Enter here
Q Password:
oa
®
S Click here
g

Retrieve Password

m
e
)
o
2,
3
o
)
=]
=
o

4. Now click on login button



5. After successful login, you will get the next Welcome screen.

Go

File Edit View Favorites Tools Help

TH E INSTITUTE OF iisi.edu . Recover Password A
'“s Company Secretaries of India i W L

IN PURSUIT OF PROFESSIONAL EXCELLENCE

Statutory body under an Act of Parliament 2)Reset Password » LOGOUT

Home icsi.edu Students ‘ Members Companies My Cart

= =h
AN E

@ https://www.icsi.in/student/Welcome.aspx L~ac ” @Welcometo ThelCSI... ‘

YOU ARE HERE : Welcome

Welcome to ICSI Online Services...
For Student Profile_

Go to Students Tab -> My Account
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For Member Profile

Go to Members Tab -> My Account

For Membership Annual Fee Payment_

Go to Members Tab -> Online Services
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6. Go to Students=> My Account.
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YOU ARE HERE & w " Student Registrau‘on .
My Account

fo JCST Online Services...
For Student Profile_

Go to Students Tab -> My Account
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For Member Profile

Go to Members Tab -> My Account

For Membership Annual Fee Payment_

Go to Members Tab -> Online Services
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7. Below given page will be displayed.

' [ My Account ®

[ c https://www.icsiin/student/tabld/81/userld/166622/Default.aspx
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SHALINI YOU ARE HERE - Students My Account

i Tomake changes to the account details go to Manage Account tab!

Account Summary Manage Account Programme Info Payment Requests Requests

fomation

Documents Uploaded

Instructions

Examination Enrollment

I Indicates required fiskis
Click here to Enroll For Examination

Click here for Exam Verification Request

PERSONAL INFORMATION

Applied Programme  Professional - Old Syllabus

Qualification selected at time of

Registration
Status Registered
Name M. DILIP SINGH RATHORE

Registration Number 520336799/04/2012

8. Go to switchover Request Under Requests Tab.
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Students Member: My Cart

SHALINI YOU ARE HERE - Students My Account

B Tomake changes to the account details go to Manage Account tab!

Account Summa Payment Requests

icates required fields
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Manthly Magzine Request

Addition Of Qualification Jr Examination

) arification Request
Miscellaneous Requests
‘General Information Documents Uploaded nstuctions

Change of Address

SwitchOver Request
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PERSONAL INFORMATION

Applied Programme Professional - Old Syllabus

Qualification selected at time of

Registration
Status Registered
Name Mr. DILIP SINGH RATHORE

Registration Number 520336799/04/2012
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9. The below screen will be displayed which will show the old Syllabus and New
Syllabus.
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SHALINI YOU ARE HERE - Students My Account

Account Summary Manage Account Programme Info Payment Requests Requests mination Enrollment Others

1 Indicates required ficlds

Old Syllabus, 2007
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MNew Syllabus 2012
Optional Subject - Select- v

PLEASE NOTE THAT SWITCHOVER TO NEW SYLLABUS IS IRREVOCABLE. ONCE THE OPTION OF SWITCHOVER IS EXERCISED, YOU WILL NOT BE
ALLOWED TO REVERT TO OLD SYLLABU S, ARE YOU SURE TO SWITCHOVER TO NEW SYLLABUS. IF YES, PLEASE CLICK ON THE BUTTON .. SUBMIT
REQUEST.

Submit Request Cancel o

It may be noted that the transaction charges against each transaction would be borne by the Institute.
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Al stakeholders can make use of the Payment Gateway after logging in www.icsi.in/Student . The stakeholder must keep the credit card with pin number ready while

using the payment gateway. The process shall be as under:

Stakeholder shall make use of any of the options on the left panel of the browser window after logging in wwaw.icsi in/Student
Thereafter two options 1) Citi bank credit card and 2) Met Banking will be visible to the user in the right side panel for the option selected against the left side panel.
After clicking any of the option confirm screen will appear. After confirmation the control shall shift from www icsi.in/Student to the site of the bank

The hank shall ask far rredit cardiNehit rard nimber slona with fue nimber and nin nomber




10. Select the Subject from the drop down Menu and Click on Submit.
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SHALINI YOU ARE HERE : Students My Account

Account Summary Manage Account Programme Info Payment Requests Requests Examination Enrollment Others

I Indicates required fiekds

Old Syllabus. 2007
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New Syllabus 2012

Optional Subject -Select- L

PLEASE NOTE THAT SWITCHOVER TO NEW SYLL| BANKING LAW AND PRACTICE CISED, YOU WILL NOT BE

CAPITAL, COMIMODITY AND MONEY MARKET
ALLOWED TO REVERT TO OLD SYLLABUS. ARE K ON THE BUTTON ..SUBMIT
INSURANCE LAW AND PRACTICE
REQUEST. INTELLECTUAL PRCOPERTY RIGHTS - LAW AND PRACTICE
INTERNATICNAL BUSINESS-LAWS AND PRACTICES

Submit Request Cancel

It may be noted that the transaction charges against each transaction would be borne by the Institute,
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Al stakeholders can make use of the Payment Gateway after logging in www.icsiin/Student . The stakeholder must keep the credit card with pin number ready while

using the payment gateway. The process shall be as under

Stakeholder shall make use of any of the options on the left panel of the browser window after logging in www.icsi.in/Student.
Thereafter two options 1) Citi bank credit card and 2) Met Banking will be visible to the user in the right side panel for the option selected against the left side panel
After clicking any of the option confirm screen wil appear. After confirmation the contrel shall shift from www icsi.in/Student to the site of the bank.

Tha hank shall 2sk far rradit cardiDakit card nmber slans with s nimkear and min nomker

11. After clicking on OK, Request will be submitted for approval by ICSI staff.
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sure you want to switchover to new syllabus?

icsiedu | Students :

SHALINI YOU ARE HERE : Students My A |

Account Summary Manag Payment Requests amination Enrollm

I Indicates required fiskds

Old Syllabus. 2007

|e1i0d 28 pa|mouy|

New Syllabus 2012
Optional Subject | BANKING LAW AND PRACTICE v
PLEASE NOTE THAT SWITCHOVER TO NEW SYLLABUS IS IRREVOCABLE. ONCE THE OPTION OF SWITCHOVER 1S EXERCISED, YOU WILL NOT BE

ALLOWED TO REVERT TO OLD SYLLABUS. ARE YOU SURE TO SWITCHOVER TO NEW SYLLABUS. IF YES, PLEASE CLICK ON THE BUTTON .. SUBMIT
REQUEST.

Submit Request Cancel o

It may be noted that the transaction charges against each transaction would be borne by the Institute.
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Al stakeholders can make use of the Payment Gateway after logging in www.icsiin/Student . The stakeholder must keep the credit card with pin number ready while
using the payment gateway. The process shall be as under:
Stakeholder shall make use of any of the options on the left panel of the browser window after logging in www icsi.in/Student.

Thereafter two options 1) Citi bank credit card and 2) Met Banking will be visible to the user in the right side panel for the option selected against the left side panel.
After clicking any of the option confirm screen will appear. After confirmation the contrel shall shift from waw icsiin/Student to the site of the bank.
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