User Manual for Requesting Training

Below are the steps that you need to follow for requesting training.

1. Go to www.icsi.in/student/Home.aspx or http://www.icsi.edu/
2. Click on login Button.
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The Following steps may be taken to register for Executive/Foundation course:

1. Selectthe Course type — Foundation or Executive.

2.Fields marked red are compulsory.
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3. Before you proceed, please keep the following documents in softcopy ready with you:

Credit Card/Net Banking for filling up the various details.

Class 10th Pass Certificatefor mark sheet for Date of Birth purpose.

Class 12th Pass Certificate/or mark sheet.

Certificatefor mark sheet of Graduation, if applying for Executive Program.

SCISTIPhysically Handicap certificate, if applicable

Mark sheet/Certificate of Post Graduationjor other qualifications, in case seeking for paper wise exemption.
In case applying provisionally in Foundation stage, Copy of admit card of 12Mstage

OR
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ICSI Has Gone Online For Student Registration W.E.F 01-01-2014.

What's New  Announcements for Students Corporate Corner e-Library

CS Integrated Courseat»  Academic Cornerat»  E-Cartass
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> Conduct of Student Induction Programme (SIP) at Chandigarh &

m > Revised Exposure Drafts Of Secretarial Standards With Respect To General And Board Meetings For
=
o Public Comments %
g > Views/Suggestions solicited on Discussion Paper on Review of Delisting Regulations %
i ) T T ot P et
- > Order dated 05.05.2014 in Writ Petition No. 2776/2014 in the matter of Mr. Harish Khurana Vs. MCA &
g Another &%
o
- > R-MSOP batch of ICSI-CCGRT from June 05- June 20, 2014 & _
Primer on Companies Act 2013
> Registration Form for the 27th R-MSOP batch of ICSI-CCGRT from June 05- June 20, 2014 %
> R-MSOP batch of ICSI-CCGRT from September 15- September 30, 2014 Post Membership Qualification(PMQ)
Courses.
> Registration Form for the 28th R-MSOP batch of ICSI-CCGRT from September 15- September 30,
2014 o>
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http://www.icsi.in/student/Home.aspx
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3. Now enter your Username & password
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4. Now click on login button

5. After successful login, you will get the next Welcome screen.
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Home icsi.edu Students Members Companies My Cart

YOU ARE HERE : Welcome

Welcome to ICSI Online Services...
For Student Profile_

Go to Students Tab -> My Account
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For Member Profile

Go to Members Tab -> My Account

For Membership Annual Fee Payment_

Go to Members Tab -> Online Services
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6. Go to Students=> My Account.
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fo JCST Online Services...
For Student Profile_

Go to Students Tab -> My Account
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For Member Profile

Go to Members Tab -> My Account

For Membership Annual Fee Payment_

Go to Members Tab -> Online Services
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7. Click on Payment Requests—=> Student Training Requests you will get the next
screen as shown below.

My Account
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/i This option is applicable to students registered in CS Executive Programme on or after 01.04.14.
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Home Students : Members Companies : icsi.edu My Cart : Delegate Registration What's New

CHIRAG VIJAYBHAI PANCHMIYA YOU ARE HERE : Students My Account

/i, This option is applicable to students registered in C5 Executive Programme on or after 01.04.14.

Account Summary Manage Account Programme Info Payment Requests Requests Examination Enroliment Others

I Indicates required fields
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Select Request Type ﬂ

r;; Select Company Type ﬂ
§. Select Company ﬂ
Ug Select City for PCS | [v]
Q Select PCS ¥
8. Select the requested fields from the drop down list.

9. Upload the required documents as mentioned in the instructions given.



10.

Scanned copy of following d ts are required to be uploaded ( under modifies training structure ):

i) If opting for 1 year / 2 year / 3 years Apprenticeship Training under PCS :
a) Scanned copy of ST-10 Form duly filled & signed by the student ( format can be downloaded from  click here )
b) Scanned copy of the contract signed between trainee & trainer, along with Part-A & Part-B of the same. ( format of contract can be downloaded from
click here ). The contract will be executed on a Non-Judicial stamp paper or form to be affixed with specific adhesive stamps or franking or by way of e-

Stamping of the requisite value (i.e. Rs 100/-)

ii) If opting for 1 year/ 2 year / 3 years Management Training under any company or body corporate :
a) Scanned copy of ST-10 Form duly filled & signed by the student ( format can be downloaded from  click here )

b) Scanned copy of the appointment letter / confirmation letter issued by the company or body corporate, mentioning that the company is ready to take the

student as trainee w.e.f. from ... date for the period of ... years.
Upload the duly filled, signed and scanned all desired documents into one single file and upload the same here in .jpg format.
Upload Attachment I Browse...
Remove File

Commence Date (mm/ddiyyyy)

(i)

Cancel

Click on submit button.



